	                          ENROLLMENT INSTRUCTIONS 


1.  Complete a Class Request form for the 2009 – 2010 school year.  

     Classes begin in late August and end before Memorial Day in May.

     Forms will be accepted on or after January 22, 2009 at 10:00 a.m.

     Children will be placed in a class on a first-come, first-served priority.

     Children of parishioners will be placed in classes first, then children 

     from our surrounding community.

2.  A preschool office staff member will call you within a few days to offer your

     child placement in our program or to wait list your child.  If you want to accept

     the place in our preschool program, we will send you a Registration Form and 

     Enrollment Agreement.  You will complete these forms and return them with a 
     check for the registration fee.  Payment of the registration fee holds your 
     child’s place in our program until  May 1, 2009.

3.  Tuition is divided into nine equal payments.   The first payment is due on
      May 1, 2009.  This payment holds your child’s place in our program until

      September 1st when the next tuition payment is due.  The remaining

      tuition payments will be due on the first of the month through April, 2010.

4.  A certified copy of your child’s birth certificate must be presented to the   

     Preschool office staff by May 1, 2009.  We will make a photocopy of the birth 

     certificate and return the certified copy to you.

5.  A Georgia Immunization Form 3231 is required to be on file before your

     child may start preschool classes per Archdiocesan policy.  This form is

     available from your child’s doctor.

4.  You will receive these forms in July and will return them in August at 
      “Meet & Greet”.
· Authorization for Emergency Medical Treatment Form

           This form needs to be notarized. 
· Dismissal Form

· Release Form for Photography and Videotaping

· Child Questionnaire for Teachers
5.   You will receive a copy of the Parent Handbook at “Meet & Greet”.  Please

       read this booklet and return the Parent Handbook Acknowledgement Form

       within a week.
